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1. START USING SPARESINMOTION.COM PLATFORM 

1.1. Create your account 

To join and start trading spare parts in the largest digital community of the wind industry in an easy and 

secure way, it is necessary to register and create an account - for free. If you already have an account, you 

just need to log in. 

1. Access www.sparesinmotion.com/register and complete the form with your data. 

 

1.1.1. Choose your account type 

1. Private account: fill-in your phone number and country; 

 

 

 

http://www.sparesinmotion.com/register
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2. Business account: fill-in your phone number, country, and company name; 

 

a. If the company does not exist in the system yet, you can create it and you automatically 

become the ADMIN (administrator) of this company and you will be able to manage the 

company profile within the system; 

b. If the company already exists in the system, you can select it by clicking on the company’s 

name to send a membership request to the admin. The membership will appear as “pending” 

until the admin user of your company accepts your request. 
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1.2. Know your workspace 

1. On the right top of the page header, click on the profile icon > “My account” to access your workspace. 

[Your workspace is an area where you can see and edit your information, check, and update your RFQs, 

manage your products and services, and control your orders and invoices]. 

 

2. The lateral menu on your left will help you to easily visualize all the boards available in your workspace:  

 

 

 

 

 

 

 

 

 

 

 

See and edit dashboard, account details, address book, interests, payment 

methods See and edit your RFQs status and update them 

See your company details, products, and members. Editable for ADMIN users. 

Add, edit, publish and unpublish products and services at any time 

See and edit your purchase and sales orders 

See and edit your purchase and sales invoices 
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1.3. Creating and managing a (new) company profile 

Once you created a new company by selecting a business account, you will be able to manage the company 

profile in your workspace. 

1.3.1. See and edit your company details 

1. Access your workspace; 

2. On the lateral menu, click on “My company” > “Edit details” to start adding or editing your company 

basic information. By adding detailed information about your company, you will generate more 

confidence within the platform's community, resulting in more business. 

a. Description of your company; 

b. Attachments (any documentation you find important to publish); 

c. Company avatar (logo); 

d. Contact Information (address, phone number, general email, and website); 

e. Click on “Save” to keep your changes. 

1.3.2. See and edit members of your company 

1. Access your workspace; 

2. On the lateral menu, click on “My company” > “Member” to see and edit the table containing the 

members linked to your company. As an Admin, you are allowed to remove or edit members accesses. 
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1.3.1. See, accept, or refuse pending members requests 

When a new user selects your company when creating an account, you will need to confirm that he 

can become a member. To do so, follow these steps: 

1. Access your workspace; 

2. On the lateral menu, click on “My company” > “Membership requests” to see member waiting for 

your approval; 

3. You can approve or reject the membership 

a. Before completing the approval, you have the possibility to assign the pending member as 

administrator, if necessary  
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2. SEARCHING PRODUCTS AND SERVICES 

2.1. Know the Spares in Motion marketplace 

At SparesInMotion.com you will find a wide variety of wind turbine main and minor components, 

consumables, complete turbines, repair, and other services. 

1. Visit www.sparesinmotion.com/marketplace or use the search bar at the top of the page to search for 

items directly by product group, name, brand, or part number; 

 

2. The result page will show you the number of results found, products basic information, and price/ 

price on request; 

a. Use the filters on the left to narrow your search results by product type, product group, wind 

turbine brand, and item condition; 

b. Click on “More info” to see the product page, access complete information, and start 

negotiating directly with the best global sellers in a safe and easy way. 

 

 

 

http://www.sparesinmotion.com/marketplace
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2.2. Product Page 

1. The product page shows the selected product complete and detailed information; 

2. You now can: 

a. See “Supplier information”; 

b. “Ask a quote”; 

c. “Add (item) to quote cart”. 
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2.3. Quote cart 

1. If you don’t want to ask a quote now, you can add the item to your quote cart and manage it later; 

2. Click on the cart icon on the top of the page to see and manage “My pending RFQs”. 

 

2.4. My pending RFQs” 

“My pending RFQs page” is where all your RFQs are located; 

1. You can use the filter on the right top of the page to narrow the RFQs cards by date, quote number or 

title; 

 

2. You can proceed with the negotiations by clicking on “Ask a quote”, or “Cancel it” located on your 

RFQ card. 
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3. START BUYING FROM GLOBAL SELLERS 

3.1. Manage your RFQs and start negotiating with the sellers 

After clicking on one of your cards, you will access your RFQ page, where you will be able to: 

1. Access “Edit RFQ” page to provide information on the requested item(s): 

a. Requested quantity*  

b. Desired lead time 

c. Condition you expect the item(s) to be in 

d. You can “add an attachment” if necessary 

 

2. Adding shipping instructions 

a. Select the option “Shipping organized by the seller” or “I will arrange the shipping” 

b. Let the seller know the delivery address by selecting an address already linked to your account on 

the dropdown menu or “Add new address book” 
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3. After filling all the required fields and selecting the best shipping option for you, you can: 

a. “Save without sending” – the request will be saved in your quote cart 

b. “Ask a quote” – the seller will receive your request 

c. “Cancel” – your RFQ will be cancelled and closed 

 

4. Access “Details and Messages” page to check a summary of your request 

a. Product details 

b. Quote details 

c. Shipping details 

 

3.2. When a seller responds your RFQ 

When the seller answers a RFQ or sends you a message, you receive: 

1. A message in your registered email 

2. Notification in your RFQs shortcut on the webpage header 
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3.3. View and check your RFQ status 

1. In your workspace lateral menu, click on “My RFQs” 

2. Use the Filter and Sort, on the right top of the area, to optimize what you see: 

a. Choose the status of the RFQs and/or sort results by Date, Quote number, and Title 

b. Select the RFQ you want to manage by clicking on the correspondent card 

3.3.1. RFQ statuses 

Started: the RFQ is in the quote cart - waiting for an action from the buyer side; 

Open: the RFQ is under negotiation or waiting for response from one of both sides; 

Quoted: the RFQ was answered by the seller; 

Withdraw: the seller decided to not proceed with the bid 

Cancelled: the buyer decided to not proceed with the request 

Declined:  the buyer declined the bid sent by the seller 

 

 

Spares in Motion wishes you a great experience with the platform! 

If you have any doubt or want to report an issue, contact us at support@sparesinmotion.com 

 


