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[bookmark: _Toc462318601]Getting Ready for E-commerce
In order to make it possible for buyers to directly order your products via the Spares in Motion platform  basic information per item is required. 
· Price 
· Lead time
· Size and weight
This information can be filled in during the RFQ process or upfront.  Especially the information to calculate shipping cost, size and weight will add value for the buyer to do upfront. This can be done via ‘Edit Part’:
(We are working on a upload feature to do this via Excel. If you want to add this information to a list of products please contact support@sparesinmotion.com. )
Manual process to fill in shipping data. Go to your products via your dashboard. After you have clicked on my parts and supplies you will find your products with an edit button. 
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[bookmark: _Toc462318602]1. Dimensions 
Enter the packaging dimensions per standard minimum quantity (e.g. per piece) in centimeters for Length, width and height
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[bookmark: _Toc462318603]2. Weight
Enter the weight per item in KG. If the items is less than 1 kg, use a point (“.”) as a decimal separator:
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[bookmark: _Toc462318604]3. Prices
Enter a price per item to enable buyers to order and pay for the item directly on the platform. You can also choose not to fill in a price and then the buyer first needs to ask you as a supplier for a quote and price.
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[bookmark: _Toc462318605]Receiving quotations
1. [bookmark: _Toc462318606]When a buyer requests a quotation for your items 
You still will receive an notification email and you can find the RFQ in your message center. 
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[bookmark: _Toc462318607]2. When you click on the Request for quotation, you can make your quote:
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2. [bookmark: _Toc462318608]Fill in your best offer and click ‘Send Quote’. The buyer will receive your quotation and will be able to order the item.

Please fill in all fields to offer the buyer to order online. 
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[bookmark: _Toc462318609]After receiving an order on SIM
[bookmark: _Toc462318610]1. E-mail notification with “You’ve Received an Order!”
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[bookmark: _Toc462318611]2. E-mail notification with “You have a new sales order”
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[bookmark: _Toc462318612]3. View order:
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[bookmark: _Toc462318613]4. SIM Team issues a Purchase Order to you and the status will be changed to ‘Ready to Ship’
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[bookmark: _Toc462318614]5. Press ‘Ready to Ship’ when goods are ready to be picked up
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You are able to add transport insurance for 1,1% of the value of the products.

[bookmark: _Toc462318615]6. The following screen appears
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[bookmark: _Toc462318616]7. Now you are able to download the sticker (packaging label) per order line and attach it to the package:
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[bookmark: _Toc462318617]8. The instructed carrier have been informed and will pick up the package
Package will be picked up and the status in your dashboard will change. 

[bookmark: _Toc462318618]9. You are able to Track the package via the Tracking Number on the packaging label on the website of the carrier



[bookmark: _Toc462318619]10. The package is delivered and your order overview will show:
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[bookmark: _Toc462318620]11. You will receive an e-mail confirmation of the delivery
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[bookmark: _Toc462318621]Track all status in your dashboard
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· In sales orders you can track your orders including order status. 
· Here you can also download the PO for your products: 
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Weight (all languages)
031 kg

Please use a " (point) as a decimal separator (not a comma *,")

Dimensions (all languages)
Length Width Height Please fill here the packaging dimensions of the item
24 x 6

i — B— —
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Weight (all languages)
031 kg

Please use a " (point) as a decimal separator (not a comma *,")
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Measurement unit (all languages) *
pes v
Select how this is product is packaged

Price (all languages)
400

Enter a number which is considered to be the price.

Currency (all languages)
Euro v

Choose either dollar or euro from the list.

Lead time (all languages) *
Within 3 days v

Select your expected lead time: how soon can you deliver the product.
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~ MESSAGES (43)

Title Date

Request for quotation: Choco Quick new 9
September
2016

Looking for part: installation fibre optique MM92 new 9

September
2016

Looking for part: List of tier 1 parts for GE turbine 9

model. (GE 17x Series). new September
2016

GO TO MESSAGE CENTER
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Requested item

Offered tem

Attachment:
Requested quantity:
Requested interests:
Extra information:

Request information

Quote number:

Product transport information
Dimensions:
Weight:

Choco Quick

Wind turbine parts » Other Cansumable Materisl

Wind turbine brand:
Part manufacturer:
Part number turbine
manufacturer:

1846k 12em

Price unknown

Plassz sive me 3 compstiive prics!

Sim Buyer 2016 (rest)

The buyer is waiting for your quote. Click Make Quote” o give one.

s | e | o

All properties need 1o be known to enable the.
buyer to 2dd this quote to the cart and order it

BUYER

S Buyer
Spain,

SELLER

Mare Hvzer
Managing Partner
Nethariands

RATE THIS TRANSACTION
How did the transaction go7

To improve our system and the service of
our customers, we ask you provide this

transaction with s rating

This rating can be updated any time.

REQUEST FOR QUOTATION
Arequest for auotation alows registersd
users to send 3 message directly to the
supplier tolearn more details sbout the
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You've Received an Order!

Dear Marc Huyzer,

Congratulations! You've just received an order on Spares in Motion.
A Purchase Order form will be issued and sent to your e-mail within the next working day.

Havea nice day,
The Spares in Motion Team

Spares in Motion Customer Support
‘Spares in Motion is the independent e-business platform for the wind support@sparesinmotion.com
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Dear sir, madam,

You have a new sales order.

‘Spares in Motion team
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WIND TURBINEPARTS ~ COMPONENTREPAIRS ~ WINDTURBINES  SERVICES | BRANDS | BUYING REQUESTS
Home
ORDER #32
Address: UNC INC
Overhoeksplein 2
Lab 201
1031 KS Amsterdam
Netherlands
Line item ID Product Status Ready to ship
28 Raspberry Syrup (E-commerce TEST 2) pending Missing PO
pending Missing PO

29 Bastogne! Original Cookies (E-commerce TEST)
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ORDER #32

Purchase order:
Address:

Line item ID

28

29

po_no_6.pdf
UNC INC
Overhoeksplein 2
Lab 201

1031 KS Amsterdam
Netherlands

Product Status
Raspberry Syrup (E-commerce TEST 2) pending
Bastogne! Original Cookies (E-commerce TEST) pending

Ready to ship

READY TO'SI
READY TO'SI
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Please confirm your pickup address
Country

Netherlands

Address1*

Westblaak 92

Address 2

Unit 16 - 3rd floor

Postal code * City*

3012KM v Rotterdam

Would you like to add insurance to the product(s) during this shipping

Insurance costs: € 0,03

The costs are calculated based on 11% of the product(s) value
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ORDER #32

Purchase order:
Address:
Line item
Product
D
28 Raspberry Syrup (E-commerce TEST 2)
29 Bastogne! Original Cookies (E-
commerce TEST)

UNC INC

po_no_6.pdf

Overhoeksplein 2

Lab 201

1031 KS Amsterdam
Netherlands

Status

shipping

shipping

Shipping

SIS event when shipment is communicated to the carrier (at labelprint or manifest.
depending on carrier settings)
Expected pickup date: 05-Sep-2016

Download sticker

SIS event when shipment is communicated to the carrier (at labelprint or manifest.
depending on carrier settings)
Expected pickup date: 06-Sep-2016

Download sticker
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ORDER #32

Purchase order.
Address:
Line item
Product
D
28 Raspberry Syrup (E-commerce TEST 2)

29

Bastogne! Original Cookies (-

commerce TEST)

UNC INC

po_no_6.pdf

Overhoeksplein 2

Lab 201

1031 KS Amsterdam
Netherlands

Status

shipping

shipping

Shipping

SIS event when shipment is communicated to the carrier (at labelprint or manifest.
depending on carrier settings)

Download sticker

SIS event when shipment is communicated to the carrier (at labelprint or manifest.

depending on carrier settings)

Download sticker
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ORDER #32

Purchase order: po_no_6pdf
Address: UNC INC
Overhoeksplein 2
Lab 201
1031 KS Amsterdam
Netherlands
Line item ID Product Estimated delivery date
28 Raspberry Syrup (E-commerce TEST 2) 07-Sep-2016
29 Bastogne! Original Cookies (E-commerce TEST)

No shipping info yet.

Status

delivered
—

shipping

Shipping
Delivered

No tracking status yet
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Line item was Successfully Delivered

Dear Marc Huyzer,

The line item 28 was successfully received. The buyer has now 14 days to inform us about any possible quality defects.
Thanks for choosing the Spares in Motion webshop for your business,

We wish you a nice day,
The Spares in Motion Team




image18.png
What are you looking for? O | Allbrands v n

ORDERS

Order ID Purchase order  Order status Date

#52 [@ Download PO (306.65 KB) Confirmed Friday. September 16. 2016 - 11:46
#35 [@ Download PO (2774 KB) Confirmed Friday. September 9. 2016 - 14:32
#32 [@ Download PO (55.32 KB) Confirmed Monday. September 5. 2016 - 11:26
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Purchase Order

Spares in Motion B.V.
Westblaak 92 unit 16, 3e

3012 KM ROTTERDAM

Nederland

PONo.
Description

8
35

Your Reference  : SIM-TEST-ISABEL-GONZALEZ000000
Payment Terms  : 30 dagen

Itom Code
Lipton Tea

Choco Quick

Description
Lipton Tea - This s a test product for

ltem Code Supplier: ~Lipton Tea
Choco Quick - This s a test product for

ltem Code Supplier: ~ Choco Quick

19-08.2016

2600-2016

SPARES IN
MQTION

Postbus 23456
3001 KL Roltterdam
Netherland

Quantity
10pcs €

10pcs €

+31(0)85 401 1724
info@sparesinmotion.com
‘www.sparesinmotion.com

Rabobank 1710379 28
IBAN: NL8B RABO 01710379 28
BIC: RABONL2U

Price Total Amount

285

285

€

285

285
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